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Kandu Arts Building Risk Assessment
Main Location: 19A & 19B The Bridge, Chippenham SN15 1HA

	Assessor Name:
	Lewis Hurley

	Contact Number:
	07486675877

	Role: 
	Volunteer Health and Safety Document Controller

	Date of Assessment:
	01/11/2025

	Next Review Date:
	01/11/2026

	Signature:
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	Building Risks

	AREA/LOCATION
	HAZARD(S) IDENTIFIED
	RISK RATING; Low/Medium/High
	PERSONS AT RISK; STAFF/VISITORS/YOUNG PEOPLE
	EXISTING CONTROLS;
	ADDITIONAL CONTROL MEASURES REQUIRED
	TARGET DATE

	ENTRANCE HALL
	Trips and falls on stairs; entry system
	MED
	ALL
	Induction advice on stair caution; no running in staircase
	Regular checks & EoP checks
	DAILY

	MUSIC STUDIO
	Trip hazards from cables; electrical equipment; excessive noise; temperature
	MED
	ALL
	Staff induction on safety; warning signs around noise; ear plugs/covers available; volume controls on PA; no drinks or food in studio; cable management; supervision at all times; leave studio if equipment is abused;
	Regular checks & EoP checks
	DAILY

	MUSIC STUDIO: MIXING BOOTH
	Trip hazards from cables; table corners, electrical equipment.
	MED
	ALL
	Cable management, cleared away after use.
	EoP checks 

	ONGOING

	MUSIC STUDIO: STORAGE 
	Various equipment, tight/congested space.
	LOW
	STAFF
	Organised storage system.
	No lone entry. Supervision at all times.
	ONGOING

	MUSIC STUDIO: STAFF BATHROOM
	Slips, Trips and Falls. Hygiene.
	MED
	ALL
	Regular Cleaning.
	EoP checks.
	DAILY

	MAIN OFFICE/ACTIVITY AREA
	Table corners; computers and photocopier; doors and opening drawers; fiddling with equipment
	MED
	ALL
	Hazards covered at induction; no standing behind doors; no running; adult-only access to stationery and large equipment; staff operate computers/large kit
	Lock stationery drawer
	ONGOING

	ROUND ROOM/ART ROOM
	Art equipment; bookcases; clothing damage; chair tipping; scissors/craft knives
	MED
	ALL
	Reinforce safe practice; wear protective clothing/masks if spray painting; clear up after activity; assess age-appropriateness; sharp tools supervised and stored separately
	Ventilate room after use. Cutting utensils locked away in safe storage in back office.
	ONGOING

	MAIN OFFICE: KITCHENETTE
	Cuts; abrasions; hot water; fridge contents; knives/cutlery; cleaning chemicals; burns
	MED
	ALL
	Supervision at all times; first aid kit nearby; knife inventory; drinks/use only under adult supervision. 
	Reinforcement of rules. Kitchen utensils locked away in safe storage in back office.
	ONGOING

	MAIN OFFICE: STUDENT TOILET
	Cleaning materials; safeguarding / contamination concerns; first aid kit location
	LOW
	YOUNG PEOPLE
	First aid kit, access controlled; single-student use; handwashing facilities, cleaned regularly.	
	Monitoring at distance; cleaning regime twice a week.
	ONGOING

	BACK OFFICE
	Confidential paperwork; camera equipment; tools; maintenance equipment
	LOW
	STAFF
	No student access; coded entry; files locked in cupboards and filing cabinet; tools stored in staff-only cupboard
	Reinforce rules and area reminders from leadership
	ONGOING

	WHOLE BUILDING
	Trips; fire; access; electrical issues
	LOW
	ALL
	Health & safety policies, first entry inductions; briefings for everyone; fire alarm tests and drills; extinguisher locations; intercom/buzzer access; PAT testing; ECIR report 
	Ongoing maintenance and updates by staff and landlord. Health and safety procedures reviewed/revised annually.
	ONGOING















Kandu Arts Activities and Personnel Risk Assessment
Main Location: 19A & 19B The Bridge, Chippenham SN15 1HA
	Assessor Name:
	Tommy Deedigan

	Contact Number:
	07948976950

	Role: 
	Operations Manager

	Date of Assessment:
	03/03/2026

	Next Review Date:
	03/03/2027

	Signature: 
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	Activities Risks

	Activity
	Hazard(s) Identified
	Risk Rating
	Persons at Risk
	Existing Controls
	Additional control Measures Required
	Target date

	Art & Crafts
	Sharp objects; paints; tools
	LOW
	ALL
	Safe storage; age/ability-appropriate use
	Cutting utensils locked away in safe storage in back office.
	ONGOING

	Boardgames 
	Low physical risk; behaviour issues possible
	LOW
	YOUNG PEOPLE
	Clear rules; age-appropriate selection
	Engagement, supervision, coaching.
	ONGOING

	Football & Outdoor Games
	Injuries from falls; being hit by ball; public hazards
	MEDIUM
	ALL
	Ground rules; staff-to-student ratios; briefing before activity; office contact at all times; first-aid qualified staff; weather checks; safe road crossing
	Supervision, coaching, advice, mentoring.
	ONGOING

	Music (Recording/performing)
	Loud noises
	MEDIUM
	ALL
	Availability of earplugs and headphones
	Noise monitoring. Hearing apparatus (PPE) made available.
	ONGOING

	Film activity
	Breach of photo consent; trips; cold; electrical equipment
	MEDIUM
	ALL
	Qualified practitioners; organisational/facilitator insurance; consent forms
	DBS checks, safeguarding training.
	ONGOING

	Outings/ offsite visits
	Trips; getting lost; poor weather; environmental/physical dangers, traffic, public
	HIGH
	ALL
	Site- and location-specific risk assessments (Kandu for countryside; provider for public venues); parental/carer consent obtained
	Marshalling whilst in transit. Storing of consent documentation.
	ONGOING







	Personnel Risks

	Role or Task
	Hazard(s) Identified
	Risk Rating
	Persons at Risk
	Existing Controls
	Additional control Measures Required
	Target date

	Personnel (general)
	Unpredictable / challenging behaviours; allergies; trips; safeguarding incidents
	HIGH
	ALL
	Staff trained in interventions; referral forms and processes; contact with family/carers and referring agencies; individual student risk assessments where necessary; H&S briefing for facilitators; codes of practice; constant monitoring; young people never left alone together
	Induction process, employment conditions, training in associated risks.
	ONGOING

	Personnel — transport
	Taxi issues; staff transporting young people; road traffic accidents; challenging behaviour in transport; staff safety
	MEDIUM
	YOUNG PEOPLE/STAFF
	Ensure appropriate checks (in line with induction); confirm insurance and driver experience
	Vet/assess transport companies and referrers to company
	ONGOING
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